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Role Description

Role Details

	Organisation
	Wai Yin Society

	Role
	Self-Employed Children’s English Tutor

	Main contact
	Programme Coordinator / Designated Staff Member

	Fee
	£20.00 per hour

	Session times
	After school, mainly between 4:00pm–7:00pm. Individual classes are normally around 2 hours, for example 4:00pm–6:00pm or 5:00pm–7:00pm.

	Days
	Weekdays

	Working pattern
	Term-time only

	Delivery
	Face-to-face and/or online via Zoom

	Start date
	To be confirmed

	Engagement
	Self-employed



Specific tutoring days and sessions will be agreed according to programme needs and tutor availability.
Purpose of the Role

To provide supportive, engaging and age-appropriate English tuition to children and young people aged approximately 5–15 years.

The tutor will help children strengthen their English language and literacy skills, develop confidence in learning and make progress according to their individual abilities and needs.

Children attending the programme have a range of English abilities and educational needs. Some learners may require additional support with literacy, homework or particular areas of English. Some may also have SEN, additional learning needs or EAL.







Key Responsibilities
1. Teaching and Learning

· Plan and deliver structured and engaging English learning sessions.
· Provide learning activities appropriate to children’s ages, abilities and individual learning needs.
· Support the development of speaking, listening, reading and writing skills.
· Support phonics, pronunciation, vocabulary, grammar, comprehension and literacy where appropriate.
· Provide appropriate support with homework and school-related English.
· Use different teaching approaches and activities to encourage participation and engagement.
· Provide an appropriate level of support and challenge according to each child’s ability.
· Encourage children to develop confidence and independence in their learning.

2. Supporting Different Learning Needs

· Recognise that children learn at different levels, speeds and in different ways.
· Adapt teaching approaches and activities according to individual learning needs.
· Provide additional explanation, repetition or support where required.
· Support children with SEN or additional learning needs appropriately within the tutoring environment.
· Create a positive, inclusive and supportive learning environment.
· Encourage children to participate, ask questions and feel confident about learning.
3. Planning and Monitoring Progress

· Prepare appropriate lesson plans, activities and learning resources.
· Identify children’s strengths and areas requiring further development.
· Monitor children’s participation and learning progress.
· Provide positive and constructive feedback.
· Keep brief progress information as required by the programme.
· Share relevant information about children’s progress or learning needs with the programme coordinator where appropriate.

4. Professional Practice and Communication

· Maintain appropriate professional boundaries with children, young people and families.
· Communicate appropriately with the programme coordinator regarding tutoring arrangements and children’s learning.
· Inform the programme coordinator promptly of any concerns or issues affecting an agreed tutoring session.
· Maintain confidentiality and handle information appropriately.
· Respect the cultural, linguistic and family backgrounds of children and families.
· Follow relevant organisational procedures while delivering the tutoring programme.
5. Safeguarding

· Promote the safety and wellbeing of children and young people.
· Understand safeguarding responsibilities when working with children.
· Follow Wai Yin Society’s safeguarding and child protection procedures.
· Report safeguarding concerns promptly through the appropriate organisational procedure.
· Complete the required safeguarding and recruitment checks before commencing tutoring.
Tutoring Arrangements

Tutoring is normally provided during weekday after-school hours in school term time. Sessions may vary according to the class timetable; for example, some classes may run from 4:00pm–6:00pm and others from 5:00pm–7:00pm.

Sessions may be delivered face-to-face and/or online via Zoom, depending on the arrangements for individual classes.

The number, day and format of tutoring sessions will depend on programme requirements and agreed tutor availability.

Detailed terms relating to the self-employed tutoring arrangement will be provided separately within the Self-Employed Tutor Agreement.
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