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	Application for Volunteering 義工申請表


Thank you for showing your interest in volunteering for Wai Yin Chinese Women Society.  We are very happy that you have chosen to work with us to help the Chinese community.

多謝閣下有興趣成為慧妍社的義工，我們非常高興您選擇與我們合作，幫助華人社區。
Please complete this application form in black ink.  Information in this form will be treated in the strictest confidence.  Knowingly withholding, omitting or falsifying relevant information at any state of the selection will lead to subsequent disciplinary action, including dismissal.
請用黑色墨水填寫此申請表格。本表格中的內容將被視為絕對保密。故意隱瞞，遺漏或偽造任何有關資料將會被紀律處分，包括解僱。
	PERSONAL DETAILS

	Title稱謂:
	
	Forename(s) 名:
	

	Surname 姓:
	
	Name in Chinese中文姓名:
	

	Address地址:
	

	

	

	________________________________________
	Post code郵編號碼:
	_________________

	Age Group年齡組
	
	16 – 21
	
	22 – 35

	
	
	36 – 50
	
	51 and over  51歲或以上

	Telephone Numbers電話:

	Home家裡
	
	Work辦公室
	
	Mobile 手機
	

	Email電郵:
	

	Do you hold a valid work permit你是否持有有效工作許可證?
	YES是 / NO否


	FOR WAI YIN USE ONLY 給慧妍社職員填寫

	Date received收到日期:
	

	Call to interview 面試通知:
	YES / NO 是/否     
	When何時?
	

	Volunteer Ref 義工編號:
	


	GENERAL EDUCATION 教育程度

	Please state qualifications here 請詳細列明

	


	CURRENT / PREVIOUS EMPLOYMENT 現在及過去就業情況 

	Name and Address of most recent / current Employer
之前或現任僱主姓名及地址
	Dates日期
	Job Title職位
	Duties 職責

	
	From由
	To至
	
	

	
	
	
	
	


	LANGUAGES 語言

	Which of the following languages are you able to speak? 你能說下列哪些語言?

	
	Cantonese廣東話
	
	Mandarin普通話
	
	English英語

	
	Other其他 (please state請註明)
	


	PREVIOUS EXPERIENCE 過去經驗

	Please give us a brief overview of your volunteer experience請簡單介紹您的義工經驗:

	

	Have you ever volunteered for Wai Yin before 你有否在慧妍社做過義工? 

	
	Yes 有
	
	No 否


	VOLUNTEER INTERESTS義工工作興趣範圍

	Is there a particular type of volunteer activity in which you are interested? 

你有沒有特別有興趣的義工工作範圍? (請選擇合適的)

	
	No preference
無特別對某一類的義工服務有興趣
	
	deliver 1 to 1 support with a single client

單對單服務

	
	Assist a member of staff

中心職員助理
	
	Providing services to several clients

小組服務

	
	Helping in general administration duties   

協助一般行政工作
	
	Public speaking

大眾聯絡

	
	Fundraising
籌款工作
	
	Editing a newsletter 

會報/月刋的編輯工作

	
	Doing research, teaching or an individual project 

協助搜查資料,教授或個別計劃
	
	Others其他:


	Is there a client or group with whom you are particularly interested in?
你對以下哪些人士或組別有特別與趣?

	
	Adults 成人
	
	Elderly 長者

	
	Teens 青少年
	
	Children 兒童

	
	Disabled 傷殘人士
	
	Males 男性

	
	Females 女性
	
	No preference 無特別

	
	Not interested in any task with clients 

無興趣為個案工作
	
	Others其他

	Are there any groups you would not feel comfortable with?

你有沒有不想面對的組別人士?

	
	No 無
	
	Yes, please state 有,請列出:

	What are your general hobbies and interests你有什麼愛好和興趣?

	


	VOLUNTEER AVAILABILITY 義工時間

	At what time are you interested in volunteering?  你何時可以做義工工作?

	
	Flexible 自由時間
	
	Prefer weekdays 週日(星期一至五)

	
	Prefer weekends 週末 (星期六、日)
	
	Prefer daytime 早上

	
	Prefer evenings 晚上
	
	Other 其他

	
	There are times during the week that I cannot do volunteer tasks 以下時間我不能當義工:

	

	Do you have a geographic preference as to where you do volunteer task?

你有沒有任何理想中的服務地區?

	
	No 無
	
	Yes, please state 有,請列出:
	

	Do you have a valid U.K. driving licence你是否有有效的英國駕駛執照?
	YES有/ NO無

	Do you have access to a car you can use for volunteer task?

當你做義工時,有沒有車輛使用?

	
	Yes 有
	
	No 無
	
	Occasionally 間中


	CONTACT IN EMERGENCY 緊急聯絡

	Please give us the contact details for a designated person in the case of emergency

請給我們在緊急情況下指定聯絡人的聯絡方式

	Forename(s) 名:
	
	Surname 姓:
	

	Address 地址:
	

	

	

	Telephone Numbers電話

	Home家裡
	
	Work辦公室
	
	Mobile 手機
	

	Email電郵:
	


	REFERENCES 參照

	Please give the names and addresses for two referees, one of which must be your current / most recent employer.  (Relatives must NOT be used)  References will only be requested for shortlisted applicants. 請填寫兩位推薦人的姓名及地址，其中一位必須是最近的僱主 (親戚不能擔任推薦人)。而只有入選的申請人需要提供推薦人的資料作參考。

	Referee 1 推薦人1
	Referee 2推薦人 2

	Name姓名
	Name 姓名

	Position Held 職位
	Position Held職位

	Organisation 機構
	Organisation機構

	Address地址
	Address地址

	
	

	
	

	Postcode 郵編號碼
	Postcode 郵編號碼

	Tel No. 家裡電話
	Tel No. 家裡電話

	Fax No. 傳真號碼
	Fax No. 傳真號碼

	Email 電郵
	Email 電郵

	May we contact prior to the interview:
我們可否在面試前與你聯絡:
YES 可/ NO 否
	May we contact prior to the interview:
我們可否在面試前與你聯絡:
YES 可/ NO 否


	EQUAL OPPORTUNITIES平等機會

	Wai Yin Chinese Women Society recognises that discrimination is unacceptable and there is a clear commitment to bring about equality of opportunity. In order to effectively monitor this commitment, you are asked to complete the form below. This information will not be used by those involved in selection, and is for statistical purposes only. It will be separated from your application as soon as it is received and will be treated as confidential.
慧妍社承認歧視是不可接受的。我們有一個明確的承諾實現機會平等。為了有效地實踐這個承諾，我們需要你填寫以下表格。此資料不會列入恩選的考慮因素，只用於統計項目。收到此表格後，這將與你的申請表格分開，並會視為機密文件。

	

	ETHNIC ORIGIN 種族(Please tick one box 請在選擇方格打 √  )

	

	
	White British
	
	Black Caribbean

	
	White Irish 
	
	Black African

	
	White Other*
	_________________                
	
	Black British

	
	
	
	
	Black Other*
	

	
	Asian Indian
	
	
	

	
	Asian Pakistani
	
	Other (Chinese)

	
	Asian Bangladeshi
	
	Other* 
	

	
	Asian British
	
	
	

	
	Asian Other*
	_________________
	
	Mixed*
	

	
	
	
	
	
	

	
	Do not wish to answer不想回答
	
	* Please specify請註明
	

	
	
	
	
	
	

	MARITAL STATUS 婚姻狀況 (Please tick one box請在選擇方格打 √  )

	

	
	Married已婚
	
	
	Single 未婚
	

	
	Divorced離婚
	
	
	Co-habiting同居
	

	
	Widowed 喪偶
	
	
	Separated分居
	

	
	Do not wish to answer 不想回答
	
	
	

	
	
	
	
	
	

	DISABILITIES殘疾

	

	Do you consider yourself to have a disability你認為自己有否殘疾

	
	
	
	
	
	

	
	Yes*有*  
	____________________
	
	No 否
	

	
	Do not wish to answer不想回答
	
	* Please specify 請註明
	

	
	
	
	
	
	

	GENDER性別

	
	Male男性
	
	Female女性
	
	Do not wish to answer 不想回答

	
	
	
	
	
	

	WHERE DID YOU SEE THIS VACANCY ADVERTISED? 你在哪裡看到這個廣告?

	

	
	Poster at Wai Yin慧妍社海報
	
	Wai Yin Website慧妍社網站

	
	Job Centre就業中心
	
	Local / National Newspaper 本地/ 國有報章

	
	Other Poster 其他海報(please specify請註明)
	

	
	Other Website 其他網站(please specify請註明)
	

	
	Other location 其他地方(please specify請註明)
	


	DECLARATION聲明

	Wai Yin has a high reputation for quality and service. We pride ourselves on this reputation, and this high quality service is expected from our service users. We ensure that our volunteers are highly trained and highly skilled for the post.

In signing this declaration, you are agreeing that this information contained in this form is true and accurate to the best of your knowledge. Knowingly withholding, omitting or falsifying relevant information at any state of the selection will lead to subsequent disciplinary action, including refusal to allow you to undertake future volunteering tasks.

Applications submitted electronically (via email or otherwise) should be signed prior to interview.  Please arrange with the Volunteering Project Co-ordinator to sign your application before you attend your interview.

慧妍社的服務質量具有相當高的聲譽。我們對我們所提供的優質服務感到自豪，這亦是使用戶者所期望的服務質素。我們確保我們的義工都是受過專業訓練及擁有高技能去勝任其崗位。
簽署這份聲明，表明您同意您所提供的資料全是真實，而且以你所知是最準確的。故意隱瞞，遺漏或偽造任何有關資料可能會導致紀律處分，包括拒絕讓你從事之後的義工工作。
以電子方式提交的申請（透過電子郵件或其他方式）應事先於面試前簽署。請安排與義工服務項目統籌簽署您的申請表，然後再參加面試。

	I confirm that to the best of my knowledge the information I have provided is true and correct, and that should I knowingly make a false statement or conceal any material fact in connection with this application, I am liable to immediate dismissal.
我可以肯定，盡我所知，我所提供的信息是真實和正確，並知道如我在此申請表上故意作出虛假陳述或隱瞞重要事實序，我會被即時解僱。


	

	Sign簽名:
	
	Date日期:
	

	

	Please return your completed application form to 請將您填妥的申請表格回覆到

	
	Wai Yin Chinese Women Society
66-68 Swan Street
Manchester M4 5JU
Tel: (0161) 833 0377
Fax: (0161) 839 3335
Email: info@waiyin.org.uk



